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Schedule

Presented by Paul Unger, Affinity Consulting Group,
Columbus, OH

Wednesday, October 21

11 a.m.—1 p.m.
CLE Credits: 1.5 General and .5 Ethics

11:00 Microsoft’s Copilot Al Solution—How it
Helps Legal Professionals

Is Microsoft Copilot is worth the investment? What can
it do to help—and do you need it right now? Through
interactive demonstrations and real-life scenarios,

learn how to leverage Microsoft Copilot to its fullest
potential for MS Word, Outlook, PowerPoint, Excel, and
Teams. See how Copilot can be used for drafting and
summarizing documents and emails; creating meeting
summaries and PowerPoint slides; and organizing data
for Excel spreadsheets by significantly reducing the
time spent on these tasks. Legal ethics considerations
and data security measures relevant to using Al in legal
practice will also be addressed.

1:00 Adjourn

Wednesday, October 28
Noon—1 p.m.
CLE Credits: 1 General

Noon Prompt Engineering and 30 Powerful
Prompts for Legal Professionals

In just 60 minutes,discover 30 powerful Al prompts that
can save you hours of work. A fast-paced, practical
session, the hour is packed with real-world use cases
for legal professionals, from drafting and reviewing
contracts to summarizing medical records, case law
and depositions. Learn how to harness Al to improve
legal writing and even boost your practice management
strategies. Whether handling litigation or transactional
matters, you’ll leave with a toolkit of ready-to-use
prompts that turn Al into your smartest (and most
tireless) assistant.

1:00 Adjourn

Wednesday, November 4
Noon—1 p.m.
CLE Credits: 1 Ethics

Noon Cybersecurity and Legal Ethics Pitfalls of
Everyday Law Office Computing

Explore the legal ethics and malpractice pitfalls of
artificial intelligence (Al), mobile, cloud, and general
everyday law office computing. Gain an understanding
about cloud options and how to safely store
documents, data, and programs in the cloud. Become
knowledgeable about what programs and features
you should and must use with cloud storage options
like Dropbox, Box, and OneDrive. Examine security
vulnerabilities and ethical problems relating to Al,
documents, emails, and the metadata associated with
those files. Learn how to properly delete client data,
assign passwords, and dispose of computer equipment
while protecting client privacy.

1:00 Adjourn
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Meet Paul Unger

Paul is an attorney and one of
the founding partners of Affinity
Consulting Group. He focuses
on training, coaching, strategic
consulting, and workflow
design for lawyers and legal
professionals. He provides CLE
and professional development

= programs for bar organizations,
law f|rms and legal departments throughout North
America.

Paul has authored dozens of publications and legal
technology manuals, including Tame the Digital
Chaos: A Lawyer’s Guide to Distraction, Time, Task &
Email Management (2020); Getting Your Digital House
in Order (2023); PowerPoint for Legal Professionals
(2023); and Adobe Acrobat for Legal Professionals
(2020). He was the chair of the ABA Legal Technology
Resource Center (2012-13, 2013-14) and the ABA
TECHSHOW (2011). He is an active member of the
Ohio State and New York State Bar Associations.

Here’s what attendees said about Paul Unger’s
previous OSB seminars:

«  “This was very helpful and informative. | thought a
lot would go over my head but Paul helped it make
sense and related it to our duties as attorneys.
Looking forward to implementing some new
changes at work.”

*  “Very applicable to my practice.”
*  “Most helpful CLE | have watched this year.”

*  “I've made a point of...studying cybersecurity and
metadata issues for quite a while. This presentation
provided current information and real-life situations
that even | had not contemplated.”

General Information

Cancellations: Cancellation requests must be received
at least 72 hours prior to the date of the seminar to
qualify for a refund. Refunds are subject to a $25
cancellation fee. To cancel, please call the OSB CLE
Service Center at (503) 431-6413 or (800) 452-8260,
ext. 413.

Tuition Assistance: Legal employer- or income-based
tuition assistance may be available. Please email
(cle@osbar.org) or call the OSB CLE Service Center at
(503) 431-6413 or (800) 452-8260, ext. 413 with a brief
explanation of need no later than one (1) week prior to
the CLE event date.

Accessibility Accommodations: Please call (503)
431-6375 or (800) 452-8260, ext. 375, at least 72 hours
before the date of the seminar

Products

These seminars will be available on-demand after the
live programs. Please visit www.osbar.org/seminars
and search for Al26. On-demand access is available
for 60 days after the date of purchase.
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