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Examiner Rubrics

This document includes all the rubrics that Examiners will use to score SPPE materials.
Provisional Licensees and Supervising Attorneys may find these helpful when planning
submissions. The rubrics appear in this order:

Examiner Rubric for Contracts, Leases, and Other Documents with the Force of Law
Examiner Rubric for All Other Writings (Emails, Memos, Motions, Etc.)

Examiner Rubric for Client Interviews

Examiner Rubric for Client Counseling Sessions

Examiner Rubric for Discussions with Complainant

Examiner Rubric for Negotiations

Examiner Rubric for Learning Plans

Examiner Rubric for DEI/A2J Hours

Timesheets will be reviewed and tallied administratively; there are no rubrics for scoring
timesheets. Compliance with the MCLE Practice Overview requirement and the Halfway
Portfolio requirement will also be noted administratively; there are no rubrics for scoring either
of those requirements.
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Examiner Rubric for Contracts, Leases, and Other Documents with the Force of Law

Working Towards
Minimum Competence

Has Achieved
Minimum Competence

Exceeds Minimum
Competence

NA

Issue
Identification

The document fails to
address a critical issue
or omits 2 or more
other issues

The document
addresses all critical
issues but misses one
lesser issue

The document
addresses all issues
appropriate for the
client

Knowledge The document reflects | The document reflects | The document reflects
insufficient knowledge | knowledge of most knowledge of all legal
of the legal principles legal principles relevant | principles relevant to
affecting the client to the client, but the client

suggests need for
improved knowledge
on 1-2 principles
Use of Model The document failsto | The document rests on | The document rests on

or Template (if
appropriate)

draw from an
appropriate model or
template

an appropriate model
or template, but a
somewhat better
model/template could
have been chosen

a well chosen model or
template

Customization

The document fails to
reflect the client’s
distinctive concerns in
several respects

The document
appropriately reflects
the client’s distinctive
concerns, but there is
room for improvement
on 1-2 points

The document fully
reflects the client’s
distinctive concerns

Organization

The document is
poorly organized,
making it difficult to
find provisions

The document is well
organized, although
organization could
improve in 1-2 places

The document is very
well organized, making
it easy to find provisions

Word Choice
and Definitions

The document uses a
number of words that
are inappropriate for
the context and/or
fails to define more
than 2 key terms

The document
generally uses
appropriate words for
the context and defines
most key terms, but
there is room for
improvement in some
places

The document uses
appropriate words for
the context and defines
all key terms

Format,
Grammar, and
Spelling

The document is
poorly formatted
and/or contains many
spelling or grammatical
errors

The document is well
formatted and is mostly
free of spelling and
grammatical errors

The document is
properly formatted and
has very few spelling or
grammatical errors
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Comments by Examiner:

Is this document qualified? A document is “qualified” if, after excluding any elements marked “NA,” the
remaining elements are all marked “achieved” or “exceeds” minimum competence.

Yes: No:

Licensee’s Identifying Number: Date:
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Examiner Rubric for All Other Writings (Emails, Memos, Motions, Etc.)

Working Towards

Achieves Minimum

Exceeds Minimum

NA

Minimum Competence Competence Competence
Identifying The document fails to The document identifies | The document
Issues identify a critical issue— | all critical issues but identifies all

or omits 2 or more less
critical issues

misses a lesser issue

appropriate issues

Stating Legal
Principles

The document misstates
one or more legal
principles

The document
accurately states all
legal principles,
although there is room
for minor improvement
on detail

The document
accurately states all
legal principles

Applying Legal
Principles to
Facts

The document fails to
apply more than 2
principles adequately to
specific facts

The document applies
most legal principles to
specific facts, but
application of 1-2
principles could be
improved

The document
adequately applies all
legal principles to
specific facts

Focus Includes many irrelevant | Includes some irrelevant | Focuses tightly on key
issues, legal principles, issues, legal principles, issues, legal principles,
and/or facts and/or facts and facts

Citing Sources | The document fails to The document cites The document cites

of Law (if cite sources of law or appropriate sources in appropriate sources in

appropriate)

cites inappropriate
sources

most places, but could
improve in 1-2 respects

all places, giving them
appropriate weight

Organization

The document is poorly
organized, making it
difficult for the reader
to follow

The document is well
organized, although
organization could
improve in 1-2 places

The document is very
well organized, making
it easy for the reader to
follow

Audience The document is poorly | The document properly | The document is fully
addressed to the addresses the audience, | appropriate for the
audience but falls short in 1-2 audience

minor ways

Format, The document is poorly | The document is well The document is

Grammar & formatted and/or formatted and is mostly | properly formatted and

Spelling contains many spelling free of spelling and has very few spelling or

or grammatical errors

grammatical errors

grammatical errors

Conclusion (at
Beginning or
End)

There is no conclusion,
it is unclear, or it lacks
important caveats

There is a conclusion,
but it lacks some clarity
or caveats

The document offers a
clear conclusion, with
appropriate caveats
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Comments by Examiner:

Is this document qualified? A document is “qualified” if, after excluding any elements marked “NA,” the
remaining elements are all marked “achieved” or “exceeds” minimum competence.

Yes: No:

Licensee’s Identifying Number: Date:
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Examiner Rubric for Client Interview

Based on your review of the Supervising Attorney’s rubric and the Provisional Licensee’s
cover sheet, would you allow the Provisional Licensee to conduct an unsupervised client
interview in their practice area?

Yes No

Checking “yes” means that this exercise is “qualified.” Checking “no” means that it is “not
qualified.”

If you checked “no,” how does the Provisional Licensee need to improve to achieve a
“gualified” rating?

Other comments:

Licensee’s Identifying Number: Date:
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Examiner Rubric for Client Counseling Session

Based on your review of the Supervising Attorney’s rubric and the Provisional Licensee’s
cover sheet, would you allow the Provisional Licensee to conduct an unsupervised client
counseling session in their practice area?

Yes No

Checking “yes” means that this exercise is “qualified.” Checking “no” means that it is “not
qualified.”

If you checked “no,” how does the Provisional Licensee need to improve to achieve a
“gualified” rating?

Other comments:

Licensee’s Identifying Number: Date:
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Examiner Rubric for Discussion with Complainant

Based on your review of the Supervising Attorney’s rubric and the Provisional Licensee’s
cover sheet, would you allow the Provisional Licensee to conduct an unsupervised discussion
with a complainant?

Yes No

Checking “yes” means that this exercise is “qualified.” Checking “no” means that it is “not
qualified.”

If you checked “no,” how does the Provisional Licensee need to improve to achieve a
“gualified” rating?

Other comments:

Licensee’s Identifying Number: Date:
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Examiner Rubric for Negotiation

Based on your review of the Supervising Attorney’s rubric and the Provisional Licensee’s
cover sheet, would you allow the Provisional Licensee to conduct an unsupervised
negotiation in their practice area?

Yes No

Checking “yes” means that this exercise is “qualified.” Checking “no” means that it is “not
qualified.”

If you checked “no,” how does the Provisional Licensee need to improve to achieve a
“gualified” rating?

Other comments:

Provisional Licensee’s SPPE Number: Date:
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Supervised Practice Portfolio Examination (SPPE):
Examiner Rubric for Learning Plan

SPPE Rule 9.3(A) provides that a Learning Plan “will be scored ‘qualified’ if it documents how
the Provisional Licensee plans to fulfill all Program requirements.”

Does this Learning Plan record a target date or completion date for each entry in the table on
pages 3-4?

Yes No

If you checked “yes” then this Learning Plan is qualified.

Provisional Licensee’s SPPE Number: Date:
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Supervised Practice Portfolio Examination (SPPE):
Examiner Rubric for DEI/A2) Hours

SPPE Rule 9.3(D) provides that the required “[a]ctivities related to diversity, equity, inclusion, or
access to justice will be scored ‘qualified’” when the Provisional Licensee submits the required
template documenting 10 hours of those activities.”

Does the template document 10 hours of the required activities?

Yes No

If you checked “yes” then this Learning Plan is qualified.

Provisional Licensee’s SPPE Number: Date:




