Oregon State Bar Licensed Paralegal Program
Frequently Asked Questions

Licensed Paralegal (LP) Program Application Process
What are the requirements to become a Licensed Paralegal (LP)?

An applicant for the Licensed Paralegal (LP) program is required to demonstrate minimum competence to
practice within the scope of their license, and the requisite character and fitness to practice law. The
knowledge, education and competency requirements depend in part on the applicant’s prior experience. Most
requirements fall into one of the following categories:

* Foundational Education or Experience
Applicants must at least have one of the following: an associate degree in paralegal studies, a
bachelor’s degree in another discipline, a juris doctorate (J.D.) law degree, a paralegal certification,
extensive experience as a paralegal, or an approved education waiver.

* Pre-Licensure Education Requirements
In addition, the applicant must complete 20 hours of specifically designated professional education
during the 18 months prior to licensure. For more information on the breakdown of the required 20
hours, please see here. The OSB CLE Department has created a Family Law LP CLE package and a
Landlord-Tenant LP CLE package to fulfill these requirements.

* Recent Substantive Paralegal Experience
Applicants must complete 1,500 hours of substantive paralegal experience during the 18 months prior
to licensure. (750 hours for applicants with J.D.)

* Portfolio Examination
Applicants must submit a portfolio that establishes their learning, knowledge and ability. Applicants
must submit 12 portfolio artifacts that were created or developed within 3 years immediately preceding
the date of their application. For more information on the portfolio requirements, see our website here.

* Entry Examination
OSB will host LP Entry Exams four times per year (twice per endorsement area). The subject matter
exam will be multiple choice and will test the applicants’ knowledge of the Rules for Licensing
Paralegals, as they limit the scope of an LP’s practice.

For any applicant that has not fulfilled their Proof of Professional Responsibility requirements of RLP

6.2, the OSB will hold an OSB ORCP-LP exam on the morning of the Entry Exam to test applicant’s
knowledge of the Oregon Rules of Professional Conduct for Licensed Paralegals.
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Where can | find more detailed information on the Licensed Paralegal (LP) program?

* A detailed overview of the Requirements for Licensure can be found here.

* A helpful flow-chart showing admissions processes is available here.

* The complete Rules for Licensing Paralegals can be found here.

* The full application packet can be found here. Please note that upon completion of your application, you

must upload the completed application and all related documents into the SmartSheet page located
here. Your application packet includes instructions for using SmartSheet.

How much will it cost to become a Licensed Paralegal (LP)?
The Licensed Paralegal (LP) application fee is $750. The annual license fee for LPs is $350.

Oregon State Bar members, including LPs, are required to carry malpractice insurance through the

Professional Liability Fund, with an annual assessment of $3,500, discounted by 40% in the new admittee’s first
year of coverage with the PLF and by 20% in years two and three. Additional information on the Professional
Liability Fund (PLF) is available on its website www.osbplf.org.

What will the exams entail?

The Licensed Paralegal (LP) entry exam will be a multiple-choice exam that will be 60 or 90 minutes in length,
which will test an applicant’s knowledge of Rule 11 of the Rules for Licensing Paralegals, which defines the
limited scope in which LPs may practice under their license. While substantive knowledge of the underlying
endorsed practice area (family law or landlord-tenant law) will be included in the test, this exam will only test
the substantive knowledge needed for the correct analysis of a fact pattern intended to create issues under
Rule 11.

The OSB will also offer an LP Ethics Exam to help applicants comply with RLP 6.2 (demonstration of knowledge
of the Oregon Rules of Professional Conduct for Licensed Paralegals (ORPC-LP)). This exam will be
approximately 60 to 90 minutes as well and will be held the morning before the subject matter Entry Exams.

Are there other options for a Licensed Paralegal (LP) applicant to demonstrate their knowledge of the ORPCLP
besides the above referenced ethics exam?

Some higher education institutions within Oregon are supporting the Licensed Paralegal (LP) program by
developing and offering ethics courses that cover the new and amended ORPC-LP. If an applicant takes such a
course and achieves a final grade of a B+, the applicant will have demonstrated their knowledge of the ORPCLP
and will not be required to pass the MPRE or sit for the OSB ethics exam. Please reach out to Portland
Community College or Umpgua Community College for more information about their legal ethics courses.
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What is a “character and fithess” review?

The nature of legal work requires a high degree of public trust. Legal professionals work with sensitive client
information, hold client money, and uphold the laws of Oregon and the United States. For this reason, the
admissions process for both lawyers and Licensed Paralegals (LPs) includes a review of applicants’ character
and fitness to practice law. At its most basic, this includes a background check and review of applicant history —
criminal, financial, educational, regulatory, etc. It is anticipated that most applications will progress through
this review and move forward.

If the review raises concerns, the applicant will be asked for a further explanation of any past conduct raised in
review. If concerns remain, the OSB Regulatory Counsel can request the appointment of a special investigator,
who will report findings to the Committee of Paralegal Assessors (CoPA). If the CoPA’s determination is to
recommend against admission, and the applicant wishes to continue toward admission, the matter would be
referred to the OSB Adjudicator for a hearing subject to Rule 9 of the Rules for Licensing Paralegals.

Throughout this review, the applicant is afforded due process and the opportunity to present their case and
demonstrate eligibility.

Are there limits on the number of Licensed Paralegal (LP) applicants or licensees?
No. The Oregon State Bar has no plans to limit the number of LPs.
If | have additional questions, who should | contact?

Questions about the Oregon State Bar’s Licensed Paralegal (LP) program should be directed to LP@osbar.org.
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